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STT Tén tai lidu Ma sb Ghi
chu

1 | S6 tay chit luong STCL-UBIND
Quy trinh xem xét cta lanh dao QT.UBND.O1
Quy trinh danh gia chét luong ndi bo QT.UBND.02
Quy trinh hanh déng khéc phuc QT.UBND.03
Quy trinh kiém soat tai liéu - QT.UBND.04
Quy trinh kiém so4t hd so QT.UBND.05
Quy trinh kiém so4t van ban dén - di QT.UBND.06
Quy trinh do luong sy théa man QT.UBND.07
Quy trinh kiém soat vin ban khong phu hop QT.UBND.08

2 | Tailiéu ciia Phong Kinh té
Yéu cdu nang lyc, trach nhiém, quyén han caa TNOHXT
céac chirc danh cdng viéc RS
Quy trinh gia han gidy phép khai thac thiy san :
cho tau ¢4 duéi 20CV QT.KT.01
Quy trinh cip ddi gidy phép khai thac thay san
cho tau c4 duéi 20CV QL.KT.02
Quy trinh cép lai gidy chimng nhin dang ky tau ca QT.KT.03
dudi 20 CV (traudng hop bi hu hdng, mat) o
Quy trinh cdp lai gidy ching nhan ding ky tau ca OT.KT.04
dudi 20 CV (trudong hop mua ban tau ca) S
Quy trinh *(gp— lai gidy phép khai thac thiy san
cho tau ca dudi 20 CV QT.KT.05

Quy trinh cip gidy chirng nhén kinh té trang trai

QT.XT.06

Quy trinh cdp lai gidy chimg nhan kinh té trang

. T.XT.07
trai Q
Guy trinh cép dbi Gidy chimg nhan kinh té trang QT.KT.08




trai

Quy trinh gidy phép khai thac chinh , tan dung

QT.KT.09
tan thu gd rimg trong trong ring phonq ho
Quy trinh cip gidy phép khai théc , tdn dung, tén
thu 1&m san ngoai go khong thuoc loai nguy cép QTKT.10
quy, hiém, loai dugc wu tién bao vé theo quy
dinh cua phap luét
QAuy tr1}111 t1}ém F‘hnh, phé duyét thiét ke, du toén QTKT.11
cong trinh lam sinh
Quy trinh cép hodc cp lai ( truong hop hét thoi
gian hiéu lyc) gidy phép san xudt rugu thu cOng QT.XT.12
nhidm muc dich kinh doanh
Quy trinh cdp lai gidy phép san xudt ruou thi
cong nhdm muc dich kinh doanh truong hop bi QT.KT.13
m2t va bi hong
Quy trinh cip hodc cdp lai ( trudng hop hét thm QTKT.14
gian hiéu luc) gidy phép ban 1é rugu
‘Quy't_rmt} cap I:gn 91ay phép ban 1€ rugu truong QTKT.15
hop bi mat va bi hong
Quy trinh c¢ip hodc cap lai ( truong hop hét thoi
gian hiéu lwe) gidy phép ban 1é san phim thudc QT.XKT.16
la
Quy trinh cip lai Gidy phép ban 1¢ san phim OTKT.17
thude 14
Quy trinh ¢fng rhén x& dat chuén néng thon moi QTKT.18
Quy trinh bd tri én dinh dan cu trong huyén QT.KT.19
Quy tx;mh bd tri On dinh din cu ngoai huyén, QT.KT.20
trong tinh
Quy trinh cap sira ddi, bd sung Gidy phép ban 1é OT.KT21
san pham thude 14
Quy trinh cAp stra ddi, bd sung gidy phép sin QTKT.22

xuét rrgu thi ¢éng nham muc dich kinh doanh T

Quy tFxAnh f:ap SL'I'a d701, bd sung gidy phép bin OT.KT.23
rugu ti€u dung tai cho
Quy trinh cip g1ay phép khai thac thuy san cho .
tau ca dugi 20CV QT.KT.24
Quy trinh cip hoic cip lai ( do co s¢ thay déi vi
tri dia Iy clia dia diém san xudt; thay doi, bo sung QT.KT.25

quy trinh san xuét va khi gidy chimg nhan hét




hiéu luc) Glay ching nhan du dxeu kién an toan
thuc pham dbi véi co s& san xuét thuc phdm nhoé
1é

Quy trinh cdp lai ( do gidy ching nhan bi mét
hoac bi hong; co sé& thay ddi tén co s&, chi co s&
hoac ngudi duge iy quyén, dia chi nhung khong
thay doi vi tri dia ly va toan bo quy trinh sén
mat) (nay ching nhén di dleu kién an toan thuc
pham d6i véi co s& san xudt thic phidm nhé 1&

QT.KT.26

Quy trinh cp hodc cdp lai ( trudng hop hét thoi
gian hiéu luc) Gidy phép ban rugu ti€u diung tai
cho

QT.KT.27

Quy trinh cap stra doi, bo sung Gidy phép ban
ruou tiéu dung tai cho

QT.KT.28

Quy trinh cap lai Gidy phep ban ruou tiéu dung
tai chd truong hop bi mat va bi hong

QT.KT.29

Tai liéu ctiia Thanh tra huyén

Yéu cdu nang lyc, trach nhiém, quyén han cuu
cdc chirc danh cong viéc

TNQH. TTr

Quy trinh gtax quyet kliidu nai 14n ddu thude
thAm quyén gidi quyét khiéu nal cua Cha tich
UBND huyén

QT.TTr.01

Quy trinh giai quyet khiéu nai lan hai thudc thim

quyén giai quyét khiéu nai ctia Cha tich UBND
huyén

QT.ITr.02

Quy trinh giai quvét t§ cao thudc thdm quyén
2iai quyét cia Cha tich UBND huyén

QT.TTr.03

Tai liéu ciia Phong Y té

Yéu clu néng luc trdch nhi€m, quyén han cua

. i . A TNQH.YT
cac chirc danh céng viéc Q
Quy trinh cdp gidy ching nhin co s¢ du didu QT.YT.01
kién an toan thyc pham T
Quy trinh cip dbi gidy chimg nhén co sé da didu QT.YT.02
kién an todn thyuc pham o
Quy trinh cép gidy xac nhan kién thirc vé an toan QT.YT.03
thuc pham T
Tai liéu ciia Phong Noi vu
Yéu cdu pang luc, trach nhiém. quyén han cia
(€u cfu nang lue, trach nhiém. quy , TNQH.NV

cdc chttc danh cong viée




Quy trinh cho phép thanh idp L&l c¢ pham i
hoat ddng trong xd, thi trin

QT.NV.H01

Quy lrinh phé duyét Diéa 1& Héi va cdng nhén
Ban ldnh dao, Ban kiém tra ( khi Foi ¢6 dé nghi
cong nhan) ddi voi Hoi c6 pham vi hoat dong
trong x4, thi trin

QT.NV.HO02

Quy trinh ¢ong nhan Ban lanh dzo, Ban l\iém tra
Hoi ¢6 pham vi hoat dong trong x4, thi tran ( khi
Hdi ¢o dé nghi cong nhan) nhung | khong Gé nghi
phé duyét didu 18 Hoi { khong sta ddi, bd sung
Didu ié Koi)

QT.NV.HO3

Quy trinh Do1 t€n hoi va phé duyét dicu 1€ hoi (
sua doi, bo sung) HOi ¢6 pham vi hoat dong
irong x4, thi irén

QT.NV.H04

Quy trinh cho phép giai thé Hoi dbi vdi Hai ¢o
pham vi hoat ddng trong x4, thi tran tu gidi thé

QT.NV.HO5

Quy trinh cho phép chia, tach, sap nhdp, hyp
anat cdc 16 chice Hoi do1 véi Hoi ¢6 phara vi hoat
dong trong xd, thi trin

QT.NV.HO6

Quy trinh bdo c4o t6 chitc Pai hoi nhiém ky, dai
¢l bat thuong cha HOi c6 pham vi hoat dong
trong x4, thi trn

QT.NV.HO7

Quy trinh ¢dng nhin Ban vén ddng thanh 1ap Hoi
c¢ pham vi hoat ddng trong x&, phudng, thi trdn

QT.NV.H08

Quy trinh dang ky héi dodn ton gido c6 pham vi
noat dong trong huyén

CQT.NV.TG09

Quy trinh dang ky dong tu, tu vién va cac t6
chue tu hanh tdp thé khic cd pham vi hoat dong
trong huyén

QT.NV.TGI0

Quy tinh théng bido thuyén chuyén noi hodt
dong ton gido cha chirc sic, nha :u hanh

QT.NV.TGI1

Quy trinh ding ky thuyén chuyén noi hoat dong
ton gido cua chie sic, nha tu hanh

QT.NV.TGI12

Quy trinh chdp thuin hoat dong ton gido ngoai
chuong trinh da dang ky hang ndm c6 sy tham
gia cua tin d0 trong huyén

QT.NV.TGI13

Quy trinh chép thuin t6 chic hdi nghi thudng
nién, dai hdi cha to chire ton gido co s&

QT.NV.TG14

Quy trinh chdp thudn viée 10 chire cude 1€ dicn ra
ngoal co s¢ ton gido cbd sy tharn gia cia tin do
trong huyén

QT.NV.TGI5

Quy trinh chap thuan viéc giang dao, truyén dao
ctia chuc sdc, nha tu hanh ngoai co s ton gido

QT.NV.TG16

Quy trinh chép thuan viéc t6 chirc quyén gop cua
co s& tin ngudng, to chic ton gido vugt ra ngoai
pham vi mdt x8 nhung trong pham vi huyén

QT.NV.TG17




Quy trinh ting gidy khen ctia Chua tich UBND

cdp huyén v€ thanh tich thuc hién nhiém vu| QT.NV.TDKTI8
chinh tr 5

t(l)gxny trinh tdng d_anh hi€u tdp thé lao dong tién QT.NV.TDKTI19
T.a_m_g‘ Giay khen cia Chd tich UBND huyén cho QT.NV.TDKT20'
gia dinh

Quy trinh tang danh hiéu chién sy thi dua co s& QT.NV.TDKT21
Quy trinh ting danh hiéu Lao ddng tién tién QT.NV.TDKT22

Quy trinh ting gidy khen ctia Chu tich UBND
cap huyén vé thanh tich thi dua theo dot, chuyén
dé

QT.NV.TBXT23

Quy trinh ting gidy khen ctia Chii tich UBND
cip huyén ve€ thanh tich dot xuat

QT.NV.TPKT24

Quy trinh téng gidy khen ciia Chu tich UBND
cdp huyvén vé khen thudng ddi ngoai

QT.NV.TDKT25

Quy trinh ting gidy khen cho tip thé, ca nhan (
Ngoai khu vuc nha nuéc)

QT.NV.TDKT26

cho phép thanh ldp co s& bae tro x& Hoi ngoal
cong 1ap hoat ddng trén pham vi cdp huyén

QT.NV.TPKT27

cho phép thay doi gidm dbc co s& bao trg x&
‘Hoi ngoai -¢ong 14p hoat ddng trén pham vi cdp
huyén

QT.NV.TDKT28

cho phép thay doi tru s¢ co s& bao trg x8 Hoi
ngoal corg ldp hoat ddngtrén pham vi cdp
huyén.

QT.NV.TPKT29

cho phép thay déi tén co s& bao trg x3 Hoi ngoai
cdng 14p hoat ddng trén pham vi cip huyén.

QT.NV.TDKT30

cho phép thay ddi quy ché hoat dong co so bao
trg x3 HOQ1 ngodi cong 1ap hoat dong trén pham vi
cdp huyén.

QT.NV.TPKT31

cho phép giai thé co s& bdo trg xd Hoi ngoai
cdog '4p hoat ddng trén pham vi cap huyén.

QT.NV.TDKT32

crﬁ,p gidy phép thanh lap va cong nhin didu 1€ quy
dét véi quy ¢o pham vi hoat dng trong
buyén/thi xa/thanh phd, xa/phudng/thi tran

QT.NV.TPKT33

cho phép thay do6i gidy phép thanh 14p va cong
nhan diéu 1& (stra ddi, bd sung) cuy ddi véi quy
¢é pham vihoat dong trong huy@n/thi x&/thanh
DhO x@/phudng/thi trin

QT.NV.TDKT34

cp lai gidy phe'a thanh lap va coug nhan diéu 18
quy d&' voi qu¥ 6 pham vi hoat dong trong
huyén/thi x&/thanh phd, xd/phuong/thi trin

QT.NV.TDKT35




cong nhén quy di diéu kién hoat dong va cong
nhan thanh vién Héi ddng quaniy quy adi vei

. QT.NV.TbKT36
quf ¢ pham vi hoat dong tong huyén/thij -
xa/thanh phd, xa/phudng/thi tran ;
cho phép quy hoat dong trd lai sau khi bi tam |
dinh chi doi v&i quy c6 pham vi hoat dong trong QT.NV.TPKT37
huyén/thi x8/thanh pho x&/phudng/thi tran :
cho phép quy duge ddi 18n va cong nhin didu 18
(stra ¢&i, bd sung) dbi v6i quy ¢d pham vi hoat OT NV TDKT38
dong  trong  huyér/thi  xé/thanh phd, T
xd/phirong/thi tran ,
cho =hép quy dwoc hop nhat, sap nhép, chia, tach i
quy déi voi quy co pham vi hoat dong trong i QT.NV.TDBKT39
huy8n/thi x&/thanh phd, x@/phudng/thi win
cho pheép giai thé quy trong trudng hop quy tu |
giai thé dbi voi quy c6 pham vi hoat dong trong | QT.NV.TDKT40
nuyén/thi xd/thanh pho x&/phuong/thi trdn
Tai liéu cia Phong Tai chinh - Ké hoach
Yéu cau nang luc, trach nhiém., quyén han clia TNQH.TCKH
cAc chuc danh cong viéc ; ’
f”ap gidy ching nhin ding kv ho kinh doanh —~ I
Gidy ching nhin dang ky thué ' QT.TCKH 01
Dang ky thay d6i ndi dung ding ky hd kmh‘ . 5
doanh — dang ky thué : QT.TCKH.02
Tam ngung hoat dong hd kinh doanh QT.TCKH.03
Chém dirt hoat d6ng ho kinh doanh QT.TCKH.04
Dang ky cap lai gidy chirng nhan hd kinh doanh
— Cép lai gidy chimng nhan dang ky thué QT.TCKH.05
Diéng ky hop tac xa | QT.TCKH.06
Diang ky thanh J8p chi nhanh, vin phong dai - e e
dién, dia diém kinh doanh cta hop tac xa QT TCRAO7
Pang ky thay d6i tén, dia chi tru s{y chinh, nganh,
ngh€ san xuat, kinh doanh, von diéu 1€, nguoi dai
dién theo phap luat, té€n, dia chi, ngudi dai dién QT.TCKH.08
chi nhanh, van phong dai dién ctia hop tac xa
Dang ky khi hop tac x& chia QT.TCKH.09
bang ky khi hop tac x4 tach QT.TCKH.10
Ping ky khi hop tac x4 hop nhét QT.TCKH.11

Dang ky khi hgp tac x& sdp nhép

QT.TCKH.12




Cép lai gidy chimg nhan dang ky hop tac xa (khi

bi mét) QT.TCKH.13
Cép lai gidy chimg nhén ding ky chi nhanh, vin

phong dai dién hop tic xa ( khi b mat) QT.TCKH. 14
Cap lai Gidy chung nhén hop tac xa ( khi bi hu OT.TCKH.15
hong) ’ ’ ' '
Cép lat Gidy chimg nhén diang ky chi nhanh, van QT.TCKH.16

phong dai dién hop tac xd ( khi bi hu hong)

Thu hoi Gidy ching nhan dang ky hop téc xa (
P61 vl trudng hop hop tac xA gidi thé tu
nguyen)

QT.TCKH.17

Diang ky thay dbi ndi dung ding ky chi nhanh,

van phong dai dién, dia diém kinh doanh hop tic QT.TCKH.18 .
X3

Thong bao thay ddi ndi dung dang ky hop tac xa QT.TCKH.19
Thong bao vé viéc gdp von, mua cd phan, thanh T

18p doanh nghi€p ctia hop tac xa QT.TCKH.20
Tam ngimg hoat dong kinh doanh cua hop tac

x3, chi nhanh, van phong dai dién, dia di€ém kinh QT.TCKH.21
doanh cta hop tac xa

Cham dit hoat dong cua chi nhanh, vdn phong | .

dai dién, dia diém kinh doanh ciia hgp tac xa QT.TCKH.22
Cap lai Gify ching nhén dang ky hop tdc xa (

khi d6i tir gidy chirng nhin déng ky kinh doanh QT.TCKH.23
sang gidy ching nhén déng ky hop tic x8)

Thay dbi co quan dang ky hop tac xa QT.TCKH.24
Gia quyét kién nghi trong qua trinh lwa chon nha QT.TCKH.25
dautu ’ . B ]
Giat quyét kién nghi ve két qua lua chon nha dau QT.TCKH.26 :
tu 1. .
Giai quyét kién nghi vé cac van dé lién quan '

trong qud trinh lua chon nha thiu QT.TCKH.27
Gial quyét kien nghi v€ ket qua lua chon nha QT.TCKH.28
thﬁu . o i N0 %

Thanh toén chi phi c6 lién quan dén viéc xir Iy
tai san cong -

QT.TCKH.29

Mua quyén hoa don

QT.TCKH.Z0

Mua hoa don 1€

QT.TCKH.31

Tham dinh va thdng bdo quyét toan viée dau tu
xdy dung co ban thudc ngubén von ngan sich
hang ndm

QT TCKH. 32




Tai liéu ctia Phong Vin héa va Thong tin

Yéu cau ning luc, trach nhiém, quyén han cua

. . = a TNQH.VHTT
cdc chirc danh cOng viéc
Quy trih cip gidy phép kinh doanh karaoke QT.VHTT.01
Quy trinh céng nhdn lan dau “ co quan dat chuin
van héa”, “ don vi dat chuan vin héa”, “ doanh QT.VHTT.02
nghiép dat chuin vén hoa”
Quy trinh céng nhén Thén van héa”, “ Lang !
van héa”, “ Ap vdn hoa”, “Bian vin hoéa” va QT.VHTT.03

tuong duong
Quy trina cbng nhédn “ TO
twong duong

dén pho van hoa” va

QT.VHTT.04

Quy trinh cong nhén lan dau - <8 dat chuan van

hoa ndng thdn moi”

QT.VHTT.05

Quy trinh cc")no nhan lai “ X3 dat chuén vadn hoa

QT.VHTT.06
ndng thon méi”
Quy trinh cbng nhén lan dau “ Phuong, thi trdn
dat chuén van minh do thi” QT.VHTT.07
Quy; trinh cong nhdn lai “ Phuvng, thi trdn dat OT.VHTT.08
chuén vin minh d6 thi” | ' '
Quy trich dang ky hoat ddng thu vién tu nhén ¢6
von sach ban dau tir 1.000 ban dén dudi 2.000 QT.VHTT.09
ban i
Quy trizh cdp gidy ciimg nhin ding ky hoat | -
ddng clia co sG hd tro nan nhan hao lyc gia dinh QT.VHTT.10
Quy trinh cép lai g1ay chiing nhén dang ky hoat
dong ctia co 56 hd trg nan nhén vao lyc gia dinh QT.VHTT.I1
Quy trinh doi glay ching nhdn dang ky hoat OT.VHTT.12

déng ciia co s¢ hd trg nan nhan bao lyc gia dinh

Quy trinh cip gidy chirmg nhén dang xy hoat

dong ctia co s tu van vé phong, chéng bao luc
gia dinh

QT.VHTT.13

Quy trinh cp lai glay ching nhén dang ky hoat

ddng clia co s& tu van vé phong, chdng bao luc
gia dinh

QT.VHTT.14

Quy trinh dbi gidy ching nhin ding ky hoat
dong clia co s¢ tu van v€ phong, chdng bao luc
gia dinh

QT.VHTT.15

Quy trinh cap gié}{ chirng nhan da diéu kién hoat
dong diém cung cap dich vu tro choi dién tur

QT.VHTT.16

Quy trinh stra d6i, bd sung gidy ching nhan da
diéu kién hoat dong di€m cung cédp dich vu tro
choi dién tor cOng cdng

QT.VHTT.17




Quy trinh gia han glay ching nhén du diéu kién
hoat dong diém cung cip dich vu tro choi dién tr
cdng cong

QT.VHTT.18 :

Quy trinh cap lai gidy cching nhén du diéu kién
hoat dong diém cung cap dich vu trd choi dién tir
cong cong

QT.VHTT.19

Quy trinh khai bao hoat ddng co s& dich vu pho
td cop py

QT.VHTT.20

Quy trinh thay doi théng tin khai bdo dich vu
pho t6 cop py

QT.VHTT.21

'Tai liéu ctia Phong Quan Iy do thi

Y€u clu ndng luc, trach nhiém, quyén han cia
cac chirc danh cong viée

TNQH.QLPT

Tham dinh nhiém vy, nhiém vy diéu chinh quy
hoach cbi tiét cua du an diu tu xéy dung cdng
trinh theo hinh thac kinh doanh thude thim
quyen phé duyét cua UBND cap nuyén

QT.QLPT.01

Tham dinh dd 4n, dO &n didu chinh quy hoach
chi tiét ctia dy an diu tu xdy dung cong trinh
theo hinh thirc kinh doanh thude thdm quyén phé
duyét cia UBND cAp huyén

QT.QLPT.02

Ciap gidy phép quy hoach du an dau tu xay dung
cOng tinh thudc thim quyén caa UBND clp
huyén quan ly

QT.QLDT.03

Tham dinh bdo cdo kinh té ky thudt, bdo cao
kinh té - k¥ thuat didu chinh; thiét k& ban v& thi
cdng, du todn x4y dung/thxet ké ban v& thi cong,

du todn x&y dung diéu chinh ( tr uong hop thiét
ké 1 bude)

QT.QLPT.04

Chp gidv phép x8y dung cong trinh

QT.QLDT.05

~A

Cip gidy phep xdy dung nha & riéng 1é

QT.QLDT.06

Biéu chinh gidy phép x4y dung cdng trinh

QT.QLPT.07

Biéu chinh gidy phép x4y dung nha & riéng 1&

QT.QLDT.08 .

Gia han, cép lai gidy phép xdy dung c¢dng trinh,
riha O ridng i

QT.QLPT.09

Cép gidy phép chit ha, dich chuyén cdy xanh

QT.QLBT.10

Thu¢ nha & cong vu thude thim quyén quan ly
cia UBND c¢p huyén

QT.QLPT.11

Cép glay phép xdy dung tam thoi moét phan long
lak rong, 18 numng, hé pho trong do thi [am noi tép
két tam thot dé trung chuyén hing héa; dé vat

QT.QLET.12




ligu x@y dung, vat tu, thiét bi phuc vu thi cong ha
amg k¥ thuét, stra chira cong trinh

Cap gidy phép sir dung tam thoi mot phan long
duong, 1& dudng, hé phé : Lam bai dd xe, giir xe
cong cong tam thol phuc vu nhu ciu kinh doanh
hang noda, dich vu cua td chire, c4 nhéan; str dung
tam thdi mot padn he phd 1am noi kinh doanh,
budn ban cho hd gia dinh va ca nhén; b tri ki St
tam thi, 1ap dat tam thoi cac bién hiéu, bién
quang cdo, mai che, mai che di dong phuc vy
ahu cu kinh doanh, 1& hoi, hoat ddng du lich,
Huu chink, vién thong

QT.QLPT.13

Tha e dang Ry phuong tén JAn Gu Goi
phuong ién muy ndi dia chua i<hai toac khon
c6 dong co trong tai toan phén trén 15 tan
phuong tién c¢b ddng co tbng cong sudt may
chinh é&én 15 s ngwa, phuong tién cb stc chd
dén 12 ngudi.

véi

Tht tuc dang ky phuong tién An dau ddi véi
phuong tién thiy ndi dia dang khai thac khong
c6 dong co trong tai toan phan trén 15 tan,
phuong tién c¢6 déng co tdng cong sudt may
chinh dén 15 suc ngua, phuong tién cé stc cho
dén 12 nguoi.

Thu tuc dang ky lai phuong tién trong trudng
hop chuyén tir co quan ding ky khac sang co
quan dang ky phuong tién thdy ndi dia dbi vai
phuong tién khoéng c6 dong co trong tai toan
phan trén 15 tn, phuong tién ¢6 dong co téng
cdng sudt chinh dén 15 stc ngua, pavong tién ¢6
stre ché dén 12 nguoi

QT.QLDT.16

Thu tuc ding ky lai phuong tién thliy ndi dia
trong truong hop phuong tién thay ddi tén, tinh
ning k¥ thuat dbi véi phuong tién khong c6 dong
20 trong tai toan phén trén 15 tAn, phuong tién cé
dong co tdng cong sudt may chinh dén 15 stc
ngua, phuong tién cd stc cho dén 12 nguoi

QT.QLDT.17

Thi tuc ding ky lai phuong tién thiy noi dia
trong trudng hop chuyén quyén s¢ hitu phuong
tién nhung khong thay d6i co quan ding ky
phuong tién ddi véi phuong tién khong c6 dong
co trong tai toan phin trén 15 tn, phuong tién c6
dong co téng cobng sudt may chinh dén 15 stc
ngua, phuong tién co sirc chd dén 12 ngudi.

QT.QLDT.18

Thu tuc déng ky lai phuong tién thiy ndi dia
trong trudng hop chuyén quyén s& hiru dong thoi

QT.QLDT.19
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thay ddi co quan dang ky phuong tién déi voi
phuong ti€n khong c6 dong co trong tai toan
phén trén 15 tin hodc c¢6 siic chd tir 05 nguoi den
12 nguoi, phuong tién c6 dong co tbng cong sudt
may chinh dén 15 siic ngya, phuong tién c6 sic
chd dén 12 nguoi.

Thu tyc diang ky lai phuong tién thiy ndi dia
trong trudng hop chu phuong tién thay dbi tru so
ho#ic noi dang ky ho khdu thudong trt ciia chu
phuong tién sang don vi hanh chinh cép tinh
khac dbi véi phuong tién khoéng c6 dong co
trong tai toan phan trén 15 tin, phuong tién
khéng c6 d6ng co tdng cong sudt may chinh dén
15 stc ngwa, phuong tién c6 sic chd dén 12
nguoi

QT.QLDT.20

Thi tuc cép lai gidy ching nhan ding ky phuong
tién thiy ndi dia d6i véi phuong ti€én khong co
ddng co trong tai toan phén trén 15 tin, phuong
tién c6 ddng co tdng cong sudt may chinh dén 15
stic ngua, phuong tién cé sirc ché dén 12 ngudi.

QT.QLPT.21

Thu tuc x6a dédng ky phuong tién thuy noi dia
dbi voi phuong tién khong cé dong co trong tai
toan phén trén 15 tén, phuong ti€n c6 dong co
tong cbng sudt may chinh dén 15 stc nguya,
phuong tién c¢é sirc chd dén 12 ngudi.

QT.QLDT.22

Tai liéu ciia Phong Tw phap

Yéu clu ndng luc, trach nhi€ém, quyén han cha
cac chirc danh céng viéc

TNQH.TP

Cép ban sao tir 30 gbe

QT.TP.01

Ching thyc ban sao tir ban chinh glay to, vén
ban ¢o co quan, td chiic ¢é thdm quyén cia Viét
Nam cép hodc ching nhin

QT.TP.02

Ching thuc ban sao tir ban chinh glay to, vin
ban do co quan, to chirc ¢6 thdm quyén ctia nude
ngoai; co quan, to chitc cé thim quyén cta Viét
Nam lién kAt véi co quan, td chiic co thim quyén
cha nuwée ngoai cAp hodic chirng nhan

QT.TP.03

Chimng thuc chii ky trong cac gidy to, van ban (
ap dung cho =4 trudomg hop chimg thuc diém chi
va trudmg hop ngudi véu cdu chimg thuc khéng
thé ky, khong thé diém chi dugce)

QT.TP.04

Chimg thire viée stta doi, bd sung, hiy bd heo
ddng giao dich

QT.TP.05

11




A

Stra 161 sai sét trong hop déng, gigo dich QT.TP.06
Cép Lan sao c6 chimg thuc tir ban chinh hop
3 ) : ~ ; QT.TP.07
dong, giao dich di dugc chimg thuc
C-hung t_}\u‘xcv chit %{y ngq01 <’hch 14 cOng tac vién QT.TP.08
dich thudt cia Phong Tu phép
Chung thuc chir ky nguodi dich ma ngudi dich
khidng phai la ¢dng tac vién dich thuit cua Phong QT.TP.0O9
Tu phép
Churng thu? hqg dong, giao dich lién quan dén QT.TP.10
tai san 1a ddng san
Chimg thyc vin ban théa thuin phéan chia di san v
s e s A . QT.TP.il
ma di san la ddng sin
Clxéng thuc van ban khai nhéan di sé a di s " )
\1 ng Lh}l( van ban khai nhén di sin ma di san QT.TP.12
1a dong sén
Dang ky khai sinh ¢6 yéu td nudc ngoai QT.TP.13
Ding ky két hon co yéu té nuéc ngoai QT.TP.14
Dang ky khai tir ¢6 yéu tb nudc ngoai QT.1P.15
Dang ky nhén cha, me, con ¢6 yéu 16 nuéc ngoai QT.TP.16
Ding ky khai sinh két hop ding ky nhan cha, QTTP.17
me, con ¢O yéu td nudc ngoai o
Ding ky gidm ho cb yéu td nudc ngoai QT.TP.18
Ping ky chdm dit gidm ho c6 yéu td nude ngoai QT.TP.19
T}layAucn, céi chinh, bo sung hd tich, xéc dinh lai QT.TP.20
dan toc
Ghi vao sO ho tich viéc két hon cia cong dén
Viét Nam da duogc gidi quyét tai co quan c6 tham QT.TP.21
quyén ctia nudc ngoai
Ghi vao s0 ho tich viéc ly hon, hiy viéc két hdn
ctia cong dan Viét Nam dd dugce gidi quyét tai co QT.TP.22
quan c6 tham quyén cua nudc ngoai
Ghi vao s0 ho tich viéc hd tich’ khac cua cdng
dén Viét Nam da dugc giai quyét tai co quan co QT.TP.23
tham quyen cua nudc ngoai ( khai sinh, giam ho, '
nhan cha, me, con; xac dinh cha, me, con; nuoi
con nudi, khai tir, thay doi hd tich)
Ding ky lai khai sinh c6 yéu t& nuéc ngoai QT.TP.24
Dén k - . . , A A , -
g ky khai sinh ¢é y€u t0 nudc ngoai cho QT.TP.25

nguoi da c6 ho so, gidy td cd nhin

12




Ding ky lai két hon c6 yéu t6 nude ngoai QT.TP.26
Ding ky lai khai tir ¢6 yéu t& nudc ngoai QT.TP.27
Cép ban sao trich luc hd tich QT.TP.28
Lll"‘}:; :ic xdc dinh co quan cé trach nhiém boi QT.TP.29
g

Thu tuc giai quyét boi thudng tai co quan ¢ QT.TP.30
trach nhiém boi thudng T
Thua tuc chuyén giao quyét dinh giai quyét boi QT.IP 31
thudng B
Thit tuc chi tra tién bdi thuong QT.TP.32
Thi tuc gidi quyét khiéu nai vé bdi thudng nha 0T TP 33
nude 1an ddu T
Thu tuc giai quyét khiu nai vé boi thudng nha OT TP 24
nurdc lan hai ' o
Tai lieu Phong Lao dong — Thuwong binh va

10 1A
Xa hoi ,
Tiép nhan vio co s& bao tro x4 hoi, nha x4 hoi QT.LD.08
Hoén ho#ic mién chap hanh quyet dinh dwa vao
co s& day nghé va giai quyét viéc lam dbi voi QT.LD.09
nguoi khong tr nguyén nhung cd kha ning tai R
nghién cao
Diéng ky khai trinh st dung lao ddng QT.LD.10
Gui thang luong, bang lwong, dinh mac lao dong QT.LD.11
cua doanh nghiép T
Thu tuc cap lai gidy chimg nhin nguoi c6 cdng QT.LD.41

véi cdch mang

Ho tro vin héa, hoc nghé tro cap kho khin ban
dau cho nan nhén

QT.LD.42

B3 trg chi phi huar luy2n truc £iép cho ngudi lao

3 1Db.43
ddng & khu vyc khong c6 hgp dong lao dong QU.LD4
Giai quyét tranh chép lao dong tip thé vé& quyén QT.Lb.44

Tro gitip xa hdi dot xudt ddi véi ngudi bi thuong
ndng ngeal noi cu trd ma khono cd ngudi than
thich chiam soc

QT.LDA4S

Chéam dat viée cham séc thay thé cho tré em QT.LD.46
116 teo cho ngudi lao ddng thude d6i tuong la
ngudi dan tde thiéu s6, ngudi thude hd nghéo, QT.LD .48

than nhan ngdi ¢ cdHng vl cach mang di lam
viéc 6 nudc ngoai theo hop dong

13




Ap dung céc bién phdp can thiép khan cap hodc
tam thoi cach ly tré em khéi moi trudong hodc !
nguoi pay tOn hai cho ré em ‘

QT.LD.49

Cép chinh sdch ndi tri cho hoc sinh, sinh vién
tham gia chuong trinh dao tao tink 46 cao dang, -
Lrung cdp tai céc co s& gido duc nghf, nghiép wr |
tiyuce hodc co s& gido duc co von dau tu nude
ngoai '

2
‘t._j
)
()
[om}

Cap giay gidi thid¢u di thdm viéng md liét s§ va
ho trg thdm vidng mQ 1idt s§

®)
=
-
W
W

HO tro nguoi ¢ cong di lam phuong tién, dung
cu trg giup chinh hinh; di diéu tri phuc hdi chu«,
ndng

QT.LD.52

Thue hién, diéu chinh, théi huéng tro cip xa hoi
hang théng cho abi _twong bdo tro xd héi ( bao
gdm ¢ ngudi khuyét tit; ngudi khuyét tat mang
thai, nudi con dudi 36 thang tudi)

QT.LP.53

Thyc hién tr¢ cap x& héi hang thang khi do:
wong thay doi noi cu trd trong cung dia ban
qudn, nuyén, thi x4, thanh phd thude tinh

QT.LD.54

Thuc hién tro cAp x& hoi hang thang khi doi
trong thay dbi noi cu tri gilia cdc quén, huyén,
thi x4, thanh phd thude tinh

QT.LD.55

H6 trg kinh phi nhin nu6éi dudng, chim soc §6i
tugng can bao vé khan cép

QT.LD.56

H6 tro kinh phi chim séc, nudi dudng doi tugng
040 tro x4 hoi ( bao gdm cd nguoi khuyet tat dic

i
biétning) :

e e

QT.LD.57

HS tro chi phi mai tang cho doi tuong béo trg xa

noi dugc trg gidp x4 hoi thudng xuyén tai cng
dong

QT.LD.58

Thuc hién hd trg kinh phi cham soc doi véi hod
gia dinh ¢6 ngusi khuy#t tit déc biét ning

QT.LD.59

11

Tai liéu Phong Gido duc va Pao tao

Quy trinh thanh lap trudng trung hoc co s& cong
lap hodc cho phép thanh lap trudng trung hoc co
sO tu thuc

QT.GDPT.01

Quy trinh cho phép trudng trung hoc co s& hoat
dong gido duc

QT.GDET.02

~dong tro lai

Quy trinh cho phép truong trung hoc co sd hoat

QT.GDDT.03

€O sO

Quy trinh sap nhép, chia tach trudng trung hoc

QT.GDDT.04

Quy trinh giai thé trudng trung hoc co sé

QT.GDDT.05
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Quy trinh thanh 14p truong phd théng din toc

ban tra QT.GDBT.06
Quy trinh cho phép trudong phd thong dan toc QT.GDPT.07
bén tri hoat dong gido duc : :
Quy trinh sdp nhép, chia tach truong phé thong

dan toc ban tra QT.GDDT.08
ngnyt;r;nh Chuyén dbi tru%‘*ng phé théng dén toc OT.GDBT.09

Quy trinh thanh lap truong tiéu hoc cong 14p, cho
phép thanh 14p trudng ti€u hoc tu thuc

QT.GDDT.10

Quy trinh cho phép truong ti€u hoc hoat ddng
gido duc

QT.GDPT.11

Quy trinh cho phép truong tiéu hoc hoat dong
gido duc tro lai

QT.GDDT.12

Quy trinh sap nhép, chia tach truong tidu hoc

QT.GDDT.13

Quy trinh giai thé trudng tiéu hoc ( theo dé nghi

QT.GDPT.14

clia td chic, c4 nhan dé nghi thanh lap trudng G
tiéu hoc) ]

Quiy trinh thanh 1ap trung tAm hoc tip cdng dong QT.GDDT.15
Quy trinh cho phép trung tirm hoc tip cong dong QT.GDDT.16

hoat dong trd lai

Quy trinh thanh E“ﬁ;) 16p nang khiéu thé duc thé
thao thudc trudng ti€u hoc, trung hoc co sé

Q1.GDDT.17

Quy trinh cho phép trudmg phd théng dan toc ndi
twu ¢6 cép hoc cao nhét la trung hoc co s¢ hoat
ddng gido duc

QT.GDDT.18

Quy trinh thanh l4p trudong mau gido, trudng
mam non, nha tré cdng lép hogc cho phép thanh

13p trudng mau giao, trudng mam non, nha tré tu
thue

QT.GDPT.19

Quy trinh cho phép truong mau gido, trudng

dm non, nha tré hoat dong gido duc QT.GDBT.20
Quy trina cho phép trudng méu gido, trudng QT.GDPT.21
mam non, nha tré hoat dong gido duc trd lai ' )
Quy trinh sdp nhép, chia tach truong mau gio, QT.GDDT.22
frrong mam non, nha tré ' )
Quy trinh giai thé trudng mAu gido, trudng mam

rnon, nha tré ( theo yéu cdu cia to chitc, ca nhan QT.GDDT.23
d2 nghi thanh l4p)

Quy trinh thuyén chuyén dbi twong hoc bd tic QT.GDDT.24
‘rung hoc co s& ' '
Quy trinh c¢dng nhiin x4 dat chuan phd cip gido | QT.GDPT.25 '

duc, x6a mu chir .
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Quy trinh danh gia, x&p loai * cfng ddng hoc

p” clp xa

QT.GDET.26

Quy trinh cdng nhin truong tidu hoc dat chuan
radre chét lugng t6i thiéu

/Z)

SDE

tu
j
\l

/L.y trinh chuyén d6i co s& gido duc mém non
odn cdng sang ¢o s¢ gido duc méan non cong 1dp

QT.GDET.28

Guy triak chuyén d6i co s gia0 Guc mém nor.
ban cong sang co $& gido duc mam non dan ldp

QT.GDET.29

\/‘.y trinh chuyén trudng ddi voi hoc sinh trung

~ QT.GDPT.30
LoC co 8¢ 5
e ‘nh t B Tl X T WA 1 .
guy trinh thu)“ €n chuyén ddi tugng hoc bo tic . QT.GDPTAI
crung hoc co s@
Quy trinh chuyén trudong doi vd1 hige sinh tiu OT.GDDT.32

19¢

Quy trinh xét, duyét chinh sach hd try d6i véi |

hoc sinh ban trd dang hoc tai cac trudng ti€u hoc,
trung hoc co sé& ¢ x4 thon ddc biét kho khin

QT.GDHY .33

Quy trinh hé o hoc tdp doi v&i ré mau gido,

hoc sinh tiéu hoc, hgce sinh trung hoc co so, sinh | QT.GDDT.34
vién cac dén t9c thifu 6 rdt it nguoi, i _

Quy trinh cép hoc bdng va hd trg kinh phi mua

pnuong tién, d& ding hoc tip dung riéng cho | QT.GDDT.35

ngudi khuyét tat hoc tai cic co sé gido duc

Quy trinh dé nghi mién gidm hoc phi va hd trg !

cai phi hoc tip cho hoc sinh, sinh vién

ST.GDET .36

Quy trinh xét tuyén sinh vao truong phd thong -

OPOR QT.GDET.57
déan tdc nd1 tra
f;\cy trich cép ban sao vin bang, ching chi tir s& QT.GDDT.38
CQhL;y trinh chinh sta ndi dung vén bang, ching . QT.GDBT9
Quy trinh h tro an trra d6i v6i teé em méu gido QT.GDET .40

12 | Phong Tai nguyén va Moi trwong

Quy trinh chuyén muc dich phai dugc cac co
quan Nha nudc c6 tham quyén cho phép doi voi QT.TNMT.01
hd gia dinh, cd nhin
Quy trinh chuyén muc dich su dung dat phai
duge cac co quan nha nuéc cho phép ( trudng QT.TNMT.02
hop mot phén thfra)
Quy trinh giao dat cho thué dit théng qua hinh QT.TNMT.03
thirc ddu gia quyen st dung dat
Quy trinh giao cjiat, cho thué (:Iat cho h¢ gia dinh
ca nhén, giao dat cho cdng dong dén cu doi vdi QT.TNMT.04

cic trudng hop giao dét, cho thué dit khong

16




théng qua hinh thirc ddu gia quyén st dung dat

Quy trinh thu hoi, dat do chdm dat viée sir dung
dat theo phéap luat, tv nguyén tra lai dit dbi voi
trudng hop thu hdi dit cia ho gia dinh, ¢4 nhan,
cong ddng dan cu, thu hdi dit ¢ cla ngudi Viét
Nam dinh cu & nudc ngoai dugce sd hitu nha ¢ tai
Viét Nam

QT.TNMT.07

Quy trinh thu hdi dat & trong khu vuc bi 6 nhiém
moi trudong cé nguy co sat 16, sut lan ¢6 nguy co
de doa tinh mang con ngudi

QT.TNMT.08

Quy trinh giai quyet tranh chap dat dai thudc
thAm quyén giai quyét cha Chu tich UBND cip
huyén

QT.TNMT.09

Quy trinh gia han st dung dat ngoai khu cong
rghi¢p cao, khu kinh té ( truong hop xdc nhan
thay ddi trén gidy ching nhin da cap)

QT.TNMT.14

Quy trinh gia han st dung dat, ngoai khu c6ng

nghé cao, khu kinh té (truong hop cép gidy QT.TNMT.15
chitng nhéan HlO‘l) '

Quy trinh cép gify chirng nhan cho ngudi tring OT.TNMT.16
ddu gia quvén st dung dat ’ ]
Qlf} tr_nilh xac nhin dang kv Ké hoach bao v¢ QT.TNMT.10
mo1 trrong : : :

Quy trinh x4c nhén ding ky D€ 4n bao v¢é maoi QT.TNMT.11
truong don gidn ] '
g_é}iy trinh x4c nhan dang ky khai thac nudc dudi QT.TNMT.12
P N A,‘-,’.n,’\- — X P

Quy ‘grmh l’ay y kle,._; doi v,m c?'c flu an dau tu cé QT.TNMT.13
chuyén nudc tir ngudn nude ndi tinh

Quy trinh ban hodc gop von béng t2i san gin lién

voi dat thué cta Nha nude theo hinh thic thué QT.TNMT.17

dat tr2 tién hang ndm ( d6i véi truong hop ¢6 nhu
cau cap doi gidy ching nhéan)
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